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IMOJIO)KEHHUE
0 Mepax Nno HeAONYUIEHHIO COCTaBJIeHHs HeOpHIIHAIbHOH
OTYETHOCTH H HCMOJIL30BAHHS NOAAEJIbHbIX JOKYMEHTOB
B MyHHUHNAJbLHOM Ka3eHHOM yupexaennu «Mndopmannonto-
MeTOAHYECKHI LeHTp ynpaBiieHusn obpazoBanuss AMP «boranxckuii paiion»

I. O0uMe nonoxeHus

1. Hacrosmee IlonoxeHHe onpenenser mNOpsAAOK AeHCTBHH paGoTHHKOB
MKY UMI] YO AMP «boTIHXCKHH palioH» NMpH BO3HHMKHOBEHHH COMHEHHH B
NOAJIMHHOCTH NPEACTaBICHHBIX JOKYMEHTOB.

2. TepMHHBI U OTNIpeJeNeHUs:

JOKYMEHT - MaTepHaIbHbIH HOCHUTEND C 3aMKCHPOBAHHOH Ha HEM B 00O
dopMe MHOpMaLHelt B BHAE TEKCTa, 3BYKO3alMCH, H300paxeHHs M (WIH) HX
COYeTaHHs, KOTOPBIi HMeeT PeKBHU3UTHI, II03BOJISIIOILNE €ro HIECHTH()HIHPOBATh, H
npefHa3sHayeH JUid Iepelayd BO BpPEMEHH M B MPOCTPAaHCTBE B UEIAX
00ILECTBEHHOIO UCIONb30BaHUA U XPaHEHHS;

3JIEKTPOHHBIA JOKYMEHT - JIOKYMEHTHpOBaHHas HHpoOpMaLH,
npeACTaBlIeHHAss B 3JIeKTPOHHOH ¢(opMe, TO eCTh B BHAE, NPHIOAHOM s
BOCIIPUATHS YEJOBEKOM C HCIOJB30BAHHEM 3JIEKTPOHHBIX BBIYHCIIHTENIBHBIX
MalllH, a TaKke A NepefaiH Nmo HHPOpMalHOHHO-TeNeKOMMYHHKAIlHOHHBIM
ceTaM MM 06paboTku B HH)OPMAIIMOHHEBIX CUCTEMAX;

3K3eMILIAP AOKYMEHTa - 06pa3sel] THPAXKUPOBAHHOTO JOKYMEHTA, HAEHTHYHBIH
OpUrHHaIy;

OTYETHOCTh - COBOKYITHOCTh KOJIMYECTBEHHBIX W KaueCTBEHHBIX NoOKasarenei,
XapaKTepU3yIOWUX JIEATENbHOCTE OpraHu3alMd 3a ONpejeNeHHblil nepuoi
BPEMEHH.

3. OTYETHOCThL COCTABIISETCSl JUIsl TIONMY4YeHHWsi OpraHaMu rocyapcTBeHHON
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BJIACTH, PYKOBOACTBOM M (MIJIH) YYPEOHTENIEM aKTyallbHbIX CBEACHHH O TEKYLIEM
NONOXKEHHH Aen K60 HHPOPMALMM MO HTOraM JAeATeNbHOCTH (OTAeNbHBIM

HanpasleHHSAM AeATeNbHOCTH) Kak OpraHu3alliM B LEJIOM, TaK M CTPYKTYPHbIX
noJpa3fAeneHHH.

4. Buabl OTYETHOCTH:

rocyaapCTBeHHas, CoCTaBliseMasd Ha OCHOBE YTBEPXKJICHHBIX B YCTaHOBJICHHOM

nopsiike YHHQHUUHPOBaHHBIX ¢GOPpM H B COOTBETCTBHHM C YTBEPKICHHBIMH
HOPMAaTHBHBIMH NPaBOBbIMH akTaMH Poccuiickoit ®enepanu;

BEIOMCTBEHHas, COCTaBlisieMass Ha OCHOBaHHH TpeOOBaHHMH, NMUCEM, 3aNPOCOB
O NpeACTaBJIEeHHH HH)OPMALIHH B CBSA3H C OCYyllleCTBIIEeHHEM MHUHHCTEPCTBOM HayKH

U Bbiculero o6pasoBaHusi Poccuiickoit Penepauuu GyHKUMH M NOJHOMOYHMA
ydpenuTens;

BHYTpEHHsisA, paspaboTaHHas ¥ yTBep)KIeHHas OpraHu3aluei.

5. OGs3aTeNNbHBIME PEKBU3UTAMH OTYETOB SIBIISIIOTCS: HAHMEHOBaHHE OTYeTa
(mokyMeHTa), HaMMEHOBaHHWe OpPraHHM3alli¥, HaMMEHOBaHHWE CTPYKTYypPHOIO
nojapasjeneHus (eciu 3TO OTYET WM CnpaBKa O paboTe moapasjeneHus), Aara,
HOMED JIOKYMEHTA, 3aroJIOBOK 10 TEKCTY, MOAMHCH OTBETCTBEHHOTO IOJIXKHOCTHOTO
nuua, rpud yrBepxkaeHHs (IpH HEOOXOAHNMOCTH) WM DE3ONMIONMs (pelieHHe)
pykxoBoauTens OpraHu3aliyi (HayaJlbHMKa CTPYKTYPHOTO NOJApa3AesIeHHs).

6. ITon HemeHCTBUTENBHBIMA JOKYMEHTAMH CIIEyET TIOHHUMATh:

IOJIHOCTBIO M3rOTOBJIEHHBIE TMOAACIBHBIC HOOKYMEHTBI HIIM TOAJIHHHEIE
JOKYMEHTBI, B KOTOpBI€ BHECEHBI H3MEHCHHA IIYTEM TIIOOAYHMCTOK, OOIIHUCOK,
ncnpaBnemlﬁ HJIH YHHYTOXXE€HHA YaCTH TEKCTa, BHECECHHS B HEro AOIMOJTHHUTENBHBIX
JaHHBIX, NPOCTABJIICHUS OTTHCKa NOAACJIPHOIO IITaMIIa HITH NeYaTH H T.11.;

baKTHYEeCKH SABJIAIOMIMECS TOMIHHHBIMH, HO COAEpXallli€ CBENEHHS, HE
COOTBETCTBYIOLIHE AEHCTBUTENIBHOCTH. OHHM COXpaHAIOT BHEIIHHE IPH3HAKH H
PEKBU3HUTHl HAJIeKAIIMX HOKYMEHTOB (M3rOTAaBIMBAIOTCA Ha OQHIMAIEHOM
61aHKe, CoiepKaT HaUMEHOBaHHSA ONKHOCTeH H (aMUITHH JIHL], YIIOJTHOMOYEHHBIX
MX MOJITUCHIBATE), OIHAKO BHECEHHBIE B HUX CBeIeHHs (TeKCT, Ln(pOBEIE JaHHBIE)
ABNAIOTCA ChanbCHPULMPOBaHHBIMH;

BBIZIaHHbIE C HapyIIEHHEM YCTaHOBIIEHHOrO IOpsiAKa, TO €CTh B pe3yJsbTare
3/10yNOTpe6NeHUs  JONKHOCTHBIM  JIMIIOM  CNY)KEOHBIM  TOJIOKEHHEM  HJIH
COBEpILEHHS UM XaNaTHBIX JEHCTBHH NP BBIaye 3THX JOKYMEHTOB.

II. JeticTBUs pabOTHHKOB NPU BOSHUKHOBEHHH COMHEHHI
B NOJTMHHOCTH MNPEJICTABIIEHHBIX JOKYMEHTOB

7. Ilpu npoBepke AOKYMEHTOB HEOOXOAHMMO yYMTBIBATH, YTO TMOJJIMHHOCTBL
Npe/ICTaBIeHHBIX JIOKYMEHTOB YCTaHaBJIMBAETCs MyTeM MNPOBEPKH peanbHOCTH
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HMEIOIMXCA B HHX TMOANHCEN JOMKHOCTHBIX JIML| H COOTBETCTBHA COCTaBICHHA
JIOKYMEHTOB JIaTaM OTpaXKeHHs B HHX omepaluii, HHpopMaLiH, GaKToB  T.A.

8. [locroBepHocTh HHGbOpMaUuH, 3apHKCHPOBaHHOH B JOKYMEHTaX,
MpOBEPSETCS M3yuYeHHEM YKa3aHHBIX JOKYMEHTOB M B3aMMOCBA3aHHBIX C HHUMH

JDOKYMEHTOB. 3aKOHHOCTh OTPa’KE€HHBIX B IOKYMEHTaX Orepalii yCTaHaBIHBaeTCA
IMyTeM MPOBEPKH HX COOTBETCTBHS 3aKOHOMATeNbCTBY Poccuiickon denepauuy.

9. Ilpu BO3HMKHOBEHMH COMHEHHMH B IMOMIMHHOCTH JOKYMEHTa paboTHHMK

00si3aH HE3aMEeUINTENIBHO COOOIMTE 00 3TOM CBOEMY HEMOCPEACTBEHHOMY
HAYaIbHHKY.

10. B ciydae BO3HHKHOBEHHMS OOOCHOBAHHBIX COMHEHHH B IOAJHHHOCTH
MPEACTABIEHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COJepKalllecs B HHX
uHpopmaunu Opranusamus o6s3aHa NpPEANPHHATH Mephl, HanpaBlieHHbIE Ha
YCTpaHE€HHE BO3HHKIIUX COMHEHHH U Ha NOJIy4YEHHE NOMNOJHUTENbHBIX CBEICHHH, B
TOM YHCJI€ HalPaBUTh COOTBETCTBYIOIINH 3aNpOC JIMILY, BHIAABLIEMY JOKYMEHT.

11. B cryyae yka3saHus B OTBETE Ha 3a1IpoC HHPOpMALIHH O TOM, YTO JOKYMEHT
He MNOATOTAaBIMBAJCA M He BhIAABAICA NHOO ero copepkaHHe He COOTBETCTBYeT
ACHCTBUTENBPHOCTH, pyKoBoAHWTens OpraHu3annu NpHHHMAaEeT pelleHHe o
HanpaBlieHHH COOOIIeHHss B MNPaBOOXPaHHMTENbHblE OpPraHel O MpH3Hakax
COBEPIIEHHOIO NPaBOHAPYLICHHUS.

12. TIpencraBneHHbie B OpraHu3alHio HeeHCTBUTENbHbIE JOKYMEHTHI 1 (MIH)

X KONMHM He TIOJUIEKAaT BO3BPaTy B CBS3M C BEPOSTHOCTBIO HX BBIEMKH
NpaBOOXpaHHUTENbHBIMH OPraHaMH.
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